EFL537: Computer Assisted Language Learning


Excel (Spreadsheet) Assignment
Who: Students work individually

Complete the following 2 activities for your Excel(Spreadsheet) project.  The first activity involves the creation of a Gradebook Excel document.  This activity has 4 sections. The second activity involves the creation of a customized Excel document.

Activity 1: Gradebook Activity

1 A:
1. Open a new Excel document.

2. In cell A1, type the title of your Gradebook, such as “Gradebook: Science 2325 Section 1”.

3. Use “merge and center” tool to extend the title.

4. From cell A2, type the following title into individual cells horizontally:

a. Student name

b. Attendance

c. Quiz 1

d. Quiz 2

e. Project 

f. Final Exam

g. Total Points

h. Total Percentage

5. Use “AutoFit Column Width” tool to set column width for Row 2.

6. Use “Row height” tool to set Row 2 height to “24”.

7. Use “Alignment” tool to align the text in Row 2, so that the text appears in the center/middle of Row 2.

8. Use “Format Cell” tool to set the “Total Percentage” column to data type: percentage.

9. Save your Excel document.

1 B:

1. Continue with your Gradebook Excel worksheet.

2. Set the font size of the Gradebook title to 16.

3. Set the subtitles in Row 2 to Bold.

4. Assign a fill color of your choice to Row 2.

5. Enter data of your choice to “student name, attendance, quiz 1, quiz2, project, final exam”.

6. Select the first “Total Point” cell (G3), in the Formula box, type “=B3+C3+D3+E3+F3”, then press “enter”.

7. Now you have a formula to calculate the total for the first student, set up the formula for the rest of the students.

8. Save your work.

1 C:

1. Use “Formulas” > “Insert Functions” to return the average of students’ Final Exam scores.

2. Use “Insert Functions” to return the highest Project scores.

3. Use “Insert Functions” to return the lowest Quiz 2 scores.

4. Use “Insert Functions” to return the minimum Quiz 1 scores.

5. Use “Insert Functions” to return the Sum of students’ total point scores.

6. Save your work.

1 D:

1. Select student names and scores on Attendance, Quiz 1, Quiz 2, Project, and Final Exam.

2. Go to “Insert” > “Chart” to create a chart to display students’ scores. Click to select the chart created.

a. Change chart type of your choice 

b. Use “Data” tool to switch ‘row/column” and then switch it back.

c. Go to “layout” > “labels” to type a Chart Title.

d. Type the “Student Scores” for “Vertical (Y) axis title”, “Grading Item” for “Horizontal (X) axis title”.

e. Go through “Legend”, “Data Labels”, “Data Table”, and “Gridline” tool.  Make your own choices.

f. Use “Move Chart” tool to move the Chart to a new worksheet.

g. Save your work. 

Activity 2: Customized Excel Document
Create your own excel document.  You can use any data ranging from your personal budget to your classroom management.  Your excel worksheet should contain the following elements:

1. A title

2. A set of data (you can create your own dataset)

3. One formula manually entered

4. Three statistics function/one date&time function/One text function

5. One chart
