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10. Tém tit c&c két qua caaluan van: Luan van nham chi rathyc trang nang lyc to chic
quan |f céng t&c van thu- luu trir caa Chéanh vin phong cap Bo hién nay, nhian xé danh gia
cua l&nh dao vin phong trong viéc to chirc, quan Ii cdng téc van thu- luu trit trong tir 46 dua
ramot s giai phap, kién nghi.

Chuong 1. Van phong cap Bo vatrach nhiém, nang lec quan Ii cdng téc van thu — luu trix
cualanh dao van phong.

Chiing t6i tap trung nghién ciru chirc ning, nhiém vy co ciu to chir ciing nhur nang luc to
chire, quan li caa lanh dao van phong co cap Bo trong céng tac van thu- luu trix.

Chuong 2: Thyc trang nang luc t6 chtrc, quan |i cong tac van thu- luu trir cualanh dao VP
cap Bo

Tinh hinh thyc té vé trinh d6, nang luec chi dao, quan Ii céng t&c van thu — luu trix caa lanh
dao vin phong cip Bo; thé hién qua nhan thirc va thuc hién cac nhiém vu cong tac cu thé
nhu: to chirc bd méy va nhan su 1am cong téc van thu- luu trir; ban hanh cac van ban chi
dao, hudng din cong tac van thu- luu trix; to chirc cdng téc kiém tra, danh gi&; bd tri co so
vat chat; trng dung sur tién bd caa khoa hoc ki thuat vao trong linh vuc van thu — luu trix &
vian phong cap Bo.

Chuong 3. Céc bién phép néang cao nang luc cialdnh dao van phong cap Bo trong viéc to
chire, quan li cdng téc van thu — leu trix



Trén co so thyc tién to chirc vaquan |i cdng téc van thu — luu trir caa lanh dao van phong
cap Bo, ching téi manh dan dé xuat mot sb bién phap nham nang cao vai tro, nang luc caa
|&nh dao vian phong co quan cap Bo nhu: nang luc quan I, trach nhiém té chirc, bb tri sip
x&p nhan sy phil hop véi cong viéc.

11. Kha nang tng dung trong thyuc tién: Ap dung vao noi dung to chirc quan Ii cdng téc van
thu- luu trir caal@nh dao van phong cap Bo.

12. Nhitng huéng nghién ciu tiép theo: Tiép tuc tim hicu va nghién cru nham nang ceo
hon nira nang luc to chirc quan Ii cong tac van thu — luu trit caa lénh dao van phong cap Bo
trong giai doan 2010-2020.

13. Céc cdng trinh d& cdng bb cd lién quan dén luan van: Theo chlng tdi duoc biét cho dén
thoi dieém nay chua cé mot cong trinh nao nghién ciru veé van dé nay.
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10. Summary of the findings of the thesis:

Thethesis presents the reality of the capacity of the management clerical work archives of
ministerial offices’ leaders, comments of office' s leaders on this work. From that the thesis

contributes a number of measures to improve this management.

Chapter 1: Ministerial Office and responsibility in managing clerical work archives of
office’ s leaders.

We are focusing on function, task, organizational structure as well as capacity of the
management clerical work archives of ministerial offices’ leaders.

Chapter 2: The reality capacity of the management clerical work archives of ministerial
offices’ leaders



The thesis presents the reality of the capacity of the management clerical work archives of
ministerial offices’ leaders; expressed through awareness and implementation of specific
tasks such as: organize personnel structure, issue guidance documents, organize the
inspection and evaluation, arrange facility and apply the advancement of science and
technology into clerical work archives at ministerial offices.

Chapter 3: Measures to improve the capacity of ministerial office’s leadersin the
organization and management of clerical work — archives

On the basis of practical organization and management of clerical work — archives of
ministerial office’s leaders, we would like to suggest some measures to improve their role
and capacity in management, organizational responsibilities and personnel arrangements
suitable for the job.

11. Practical applicability, if any:

Thisthesis' results can be applied to the management of clerical work — archives of
ministerial office’s leaders.

12. Further research directions, if any:

To further study to more improve the capacity of the management clerical work archives of
ministerial offices’ leadersin the period of 2010-2020.

13. Thesis-related publications: As far as we know up to now there are not any other
researches on this issue.



